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This assessment of three parts is designed to assist Returning Officers to appoint suitable staff, who are not known to
them, to carry out important duties for the election and/or pall.

PART 1

Determine whether the filing is correct for each of the ten groups below.
If you think there is an error, rewrite the group correctly from the lowest to the highest.
If you think the filing is correct do not write anything.
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PART 2

Decide where to file materia bearing the names of ten organisations.

The file consists of four drawers, each of seven file pockets.
Pocket @ in the first drawer would contain materia from A to Am.
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Write the number of the file pocket in which correspondence should be placed for each of the organizations

listed below.

eg. Blair Engraving Co would go in the pocket “Bi” file pocket "5" answered like this

Gurneys Dispensary would go in the pocket "Gr" file pocket “19" answered like this | 19 |

1 Copelands Book Shop

2 Gottesman Property Services
3 Ascent Corporation

4 Johnston Road Sweepers

5 Buxton Automotive Services
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6 Human Dynamo Services
7 Defensive Driving Company
8 Khull Refining Company
9 Cloves Plumbing Services

10 Friedlander Cleaning Services
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PART 3

An important duty of staff is to locate voter's names on the electoral roll.

NOTE - In determining alphabetical order in electoral roll, the prefixes "M",
“Mac”, and "Mc" are all treated as “Mac” and the next letter in the name
determines the position of the entry. similarly, names such as ‘Mace”,
"Machell", "Machin", "Mchklin", etc. are included with the above listings and
the fourth letter of such surnames determines their position.

Determine whether the alphabetical order of surnames is correct for each of the ten groups below.
If you think there is an error rewrite the group correctly in aphabetical order.
If you think the order is correct do not write anything.
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